Kelly J. Gordon

kgordon@avantguild.com

PROFILE: Ten years of editorial experience. * Desktop publishing experience with Mac OS and Windows: InDesign, InCopy, Word, Excel, Lotus Notes, basic HTML, etc. * Fluent in AP style. Extensive experience with Chicago, MLA and Bluebook. * Skilled in performing fact checking and background research using Westlaw, Lexis-Nexis and other sources. * Reporting experience includes environmental issues, federal and state government, politics, courts, financial regulations, educational policy, and medical and health issues. * Extensive experience directing news coverage, copy editing, proofreading, newsletter/magazine layout and line editing.
EDUCATION

Bachelor of Arts. Journalism major, biology minor from George Washington University in 2000.

University of Limerick, Ireland, spring semester 1999.

EDITORIAL EXPERIENCE

Freelance Editor & Reporter. New York, N.Y., June 2006-present.

Freelance contracts and projects over the past four years have included work as a copy editor, reporter, editor and proofreader for web content, newsletters, newspapers and corporate reports. Currently available for in-house and off-site work.

Highly skilled as a copy editor and line editor. Deft with AP style and able to quickly adapt to house styles and procedures.

Current clients include Nikkei English News, Thompson Publishing Group and Patch.com. Past freelance work includes copy editing and substantive editing for the Center for Reproductive Rights and the National Center for Missing & Exploited Children.

Editor III. Thompson Publishing Group, Washington, D.C., June 2000-May 2006.

Primary editor and reporter for two monthly, environmental business-to-business newsletters. Responsible for story choice, reporting and layout of copy, including headline writing, for two eight-page newsletters. Wrote spot news briefs for the website and e-mail subscribers.


Guided and trafficked articles through production to print. Performed final copy editing and proofreading for an additional monthly publication. Oversaw and corrected reprints of 1,000 to 1,500 pages. Evaluated and edited outside articles for publication.

Edited and proofed all marketing and promotional copy for two publications. Suggested new markets, pitches and lists to expand customer base.

Reporting coverage included congressional hearings, press conferences and oral arguments before the U.S. Supreme Court. Tracked and researched industry-specific news, litigation and legislation in all 50 states and the federal government.

Editorial Intern. American Society for Engineering Education, Prism Magazine, Washington, D.C., Aug. 1999-May 2000.

Contributed page-length articles and news briefs for monthly, four-color association magazine. Performed fact checking, proofreading and background research.

Public Affairs Intern. Children’s National Medical Center, Washington, D.C., Aug. 1998-Dec. 1998.

Ghostwrote and edited CNMC articles for local parents’ newsletters and magazines, including background research for medical articles. Compiled a news clip database and prepared press kits.

